Closed Board Meeting/Executive Session

Authorized Purposes

1)

2)
3)
4)

5)
6)
7

Discussion of the character, professional competence, or physical or mental health of an
individual

Strategy session to discuss collective bargaining

Strategy session to discuss pending or reasonable imminent litigation

Strategy sessions to discuss the purchase, exchange or lease of real property (see
additional info)

Strategy sessions to discuss the sale of real property

Discussion regarding deployment of security personnel, devices, or systems
Investigative proceedings regarding allegations of misconduct

Closing of Meeting

1)
2)
3)
4)
5)

6)

Quorum must be present
2/3 of members present must vote to close meeting
Each matter discussed in the closed meeting must be specifically permitted
Paolicies, contracts, or appointments may not be approved in closed session
The following must be publicly announced and entered on the minutes of the open
meeting:
a. Reason(s) for closing the meeting
b. Location where closed meeting will be held
c. Vote, by name, or each member of the board on the motion to close
No law requires that any item be closed to public

Recording of Closed Meeting

1)

2)
3)
4)

5)

Audio recording of entire meeting is required

a. Exception: Character, competence, health of individual

b. Exception: Placement of security

c. Must include the date, time, place of meeting

d. Must include the names of all members present and absent

e. Must include the names of all others present except when such would infringe

upon confidentiality that made the closed session necessary

May keep detailed written minutes
Recordings and minutes must be in a format for long-term storage
Recordings and written minutes of closed meetings are protected, but may be disclosed
under court order
In the event of an exception to audio recording/minutes, the Board Chair must sign a
sworn statement affirming that the sole purpose of the closed meeting was to discuss
the character, competence, or health of individual; or, placement of security, and that
therefore the requirement to record the session does not apply.



