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Volunteer Mentors/Chaperones/Aides - 
 
Thank you for your interest in volunteering your time and talents at InTech with our students! 
 
To ensure a safe, secure, and pleasant experience for both students and volunteers, InTech has three 
volunteer categories.  Each category has different requirements and can perform different functions 
depending on the level and type of engagement with students.  The following outlines the basic functions 
and requirements of each category. 
 
Level I: Short-term Volunteer  
 
Informal volunteering (e.g. presenting in class or assisting as a chaperone at a single-day activity). 
 
Requirements: 
 

• Volunteers must be supervised by a faculty member and cannot have unsupervised (including 
driving) access to students. 
 

• Materials/presentations provided by volunteers to students must have prior approval from the 
responsible faculty member (and running these by the principal is best practice). 

 
Level II: Approved Volunteer  
 
Formal volunteering role(s) - including those where there is 1) repeated/frequent contact with students, 2) 
unsupervised access to students, or 3) overnight chaperoning (e.g. competitions). Approved volunteer 
status provides some Utah State Risk Management liability coverage. 
 
Requirements: 
 

• All of the requirements of a Level I volunteer apply 
 

• Complete the following background check documents: 
o “Release and Reference Check Authorization” 
o “Authorization for LiveScan Fingerprinting Background Check”  
o “Consent for Background Check” 
o “InTech Approved Volunteer Form” 

 
• Review “Bullying Policy” 
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Level III: Approved Volunteer and Chauffer  
 
Driving students as an official representative of the school rather than in a private capacity. Completing 
the chauffer requirements may provide some Utah State Risk Management liability coverage in the event 
of an accident. 
 
Requirements: 
 

• All of the requirements of a Level I and II volunteer apply 
 

• Complete the Risk Management Defensive Driving Training found at: 
o See attached instructions 
o https://risk.utah.gov/risk-training/ 

  
• Provide InTech with copies of current/valid:  

o Driver’s License 
o Automotive Liability Insurance Card (must be submitted annually) 
o Defensive Driver Training certificate (must be completed every two years) 

 
 
 
Claims for Reimbursement 
 
All volunteers are eligible to have expenses related to their volunteering reimbursed with prior approval 
with the following conditions: 
 

• Prior approval from the principal is required for reimbursement of volunteer purchases or travel. 
• Volunteers must use a “Reimbursement Claim Form” to apply for reimbursement (see attached).   
• Receipts and mileage (documented by online mapping software) must accompany the claim form. 

 
 

https://risk.utah.gov/risk-training/
https://risk.utah.gov/risk-training/


INTECH COLLEGIATE ACADEMY 
 AGREEMENT FOR VOLUNTARY SERVICES 

 
SECTION ONE 

(TO BE COMPLETED BY VOLUNTEER) 
 
NAME (Print/Type)_____________________________________________________________ 
 
ADDRESS ___________________________________________________________________ 
 
____________________________________________________________________________ 
 
TELEPHONE_________________________________________________________________ 
 
EMAIL ADDRESS _____________________________________________________________ 
 

1. I am aware of the description of work to be performed and amount of time required. 
 

2. I agree that all of the work that I perform under this agreement will be noncompensable; 
except for pre-approved compensation for actual expenses. 

 
3. I understand the physical and mental demands that will be placed upon me in performing the 

volunteer duties and hereby declare, to the best of my knowledge, I am able to perform the 
duties without endangering myself or others.  

 
4. I understand that, if I am injured or involved in an accident while providing volunteer services 

to the InTech Collegiate Academy, InTech Collegiate’s workers compensation insurer will 
only pay the actual and necessary medical expenses I incur in the treatment of an injury.  
Other expenses such as lost work time, equipment, clothing, etc., will not be covered by 
insurance. 

 
5. I understand I will be subject to a criminal record check or other background investigation. 
 
6. I acknowledge that there are certain dangers and risks that accompany my volunteering my 

services.  I hereby release and hold harmless InTech Collegiate Academy, its officials, 
employees, agents and insurers from any and all liabilities in connection with or arising out of 
my volunteering.   
 

7. I have reviewed the Bullying Policy and understand that hazing (and other forms of 
harassment) is prohibited in all InTech Collegiate Academy curricular and extra-curricular 
activities and agree to report to the principal immediately any violations of the policy. 

 
 

 
 
_______________________________________                        ____________________________ 
                                Signature of Volunteer                                                                            Date 
 

 
  



SECTION TWO 
(To be completed by the InTech Collegiate) 

 
While this agreement is in effect, InTech Collegiate Academy agrees to: 
 

1. Accept you as a governmental volunteer pursuant to Utah Code Ann. 67-20-1 et. seq. 
 

2. Reimburse your pre-approved actual volunteer related expenses (including mileage); to the 
extent funds are available. 

 
3. When applicable, authorize you to operate a motor vehicle to transport students/equipment.  

The following documents are required for this authorization: 
 
a. Copy of a valid Utah Driver’s License 
b. Copy of current driver’s (liability) insurance 
c. Copy of passing test results from the State Division of Risk Management’s Defensive 

Driving Program. The training program can be accessed via the Utah Learning Portal at 
https://risk.utah.gov/risk-training/ 

 
 
 
Summary of expected work:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I grant authorization to utilize the services of the volunteer: 
 
 
_________________________________________________          ___________________ 
  Signature of InTech Collegiate Exec Director or designee (signifying approval)                                    Date 
 
 
_________________________________________________          ___________________ 
              Signature of Office of Personnel (signifying office notification)                                              Date 
 

 

https://risk.utah.gov/risk-training/
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Release and Reference Check Authorization 
. 

I,                            , authorize InTech Collegiate Academy (the School) to contact any organization or 
individual that I have listed on my employment application or resume or mentioned in interviews and obtain 
from them any relevant information about my background and job qualifications, including my experience, 
skills, and abilities related to my employment at a former employer. I understand that I am consenting to the 
release of any reference and/or performance-related information about me held or known by my former 
employers, supervisors, and co‐workers.  
 
In addition, I consent to the release of any information about my education, experience, abilities, or work‐
related characteristics, behaviors or traits held or known by any former employer or other organization(s) or 
individual(s), including schools and educational institutions, professional or business associates, and friends 
and acquaintances, all of which the School may contact in the course of conducting a reference check or 
background investigation of my suitability for employment to directly care for, supervise, control, or have 
custody of a Child or Student while employed or volunteering at the School.  
 
Pursuant to Utah Code 53G-11-410 Reference Check Requirements for LEA Applicants and Volunteers, 
I authorize all previous Qualifying Position employers to disclose information regarding any employment 
action taken or discipline imposed for the Physical Abuse or Sexual Abuse of a child or a student.  
 
I understand and acknowledge that this authorization and release of information by the afore mentioned 
entities or individuals can involve my competency, qualifications, performance, credentials, behaviors, or other 
characteristics or factors affecting my suitability for employment with the School. Additionally, I am authorizing 
the release of information about my performance, experience, capability, attitude, and/or other work‐related 
characteristics or traits affecting my ability to directly care for, supervise, control, or have custody of a child, 
with such information currently in the possession of the following organizations, their management, 
employees, board members, representatives or assigns:  
 
 
 Company Name Reference Name Reference Phone # 

1.                                                                                                                                    

2.                                                                                                                                         

3.                                                                                                                                  

4.                                                                                                                                              

 

I agree not to file or pursue and complaints, claims, or legal actions against the School or any of its 
employees, representatives, or agents arising out of their efforts to obtain the afore mentioned work-related 
information about me. Furthermore, I understand that pursuant to Utah Code 53G-11-410, a LEA (the School) 
may not hire a LEA Applicant (including a volunteer) who does not sign a release described in 53G-11-410 
(2)(a)(i) or (iii). 
 
 
Signature:                                                                Date:                                      

 

1787 North Research Park Way 
North Logan, Utah 84341 
 
435-753-7377 
www.intechacademy.org 
 
 
 
 



 1 

 
 

Utah Consent to Background Check 
 
Name of Applicant 
 

 

Applicant Address 
 

 

Date of Birth 
 

 

 
 
I _________________understand that my personal information including name, DOB, SSN and 
fingerprints will be used for the purpose of conducting a criminal history records search through any 
applicable state and federal databases. This information will be used by InTech Collegiate Academy to 
determine my eligibility for employment or volunteer positions with the school.   
 
My personal information and fingerprints may be retained for ongoing monitoring and comparison against 
future submissions to the state, regional or federal database and latent fingerprint inquiries. 
  
InTech Collegiate Academy will establish procedures to ensure removal of my fingerprints from 
applicable state and federal databases when I am no longer under their purview.   
 
I understand that I may request to review any results of this inquiry and understand that state law does 
not allow InTech Collegiate Academy to provide a copy of those results to me.  
 
Before a determination is made, I understand that I will be afforded a reasonable amount of time to 
challenge the completeness and accuracy of the record through the procedures established by InTech 
Collegiate Academy as well as contacting the Utah Bureau of Criminal Identification (Utah Criminal 
History Results), the State Identification Bureau (SIB) associated with any results that are outside of 
Utah, or the Federal Bureau of Investigation (Nationwide Criminal History Response Information).  
 
Until the completion of the background check, I understand I may be denied unsupervised access to 
children, vulnerable adults or to the privilege in which the background check pertains to.  
 
I will provide a list of all criminal convictions with a description of the crimes and the particulars of the 
convictions on the attached Self Disclosure Form. 
 
I have read the attached Privacy Statement and understand my rights according to this statement. 
 
 
Applicant Signature:       Date:  
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Self Disclosure Form 
 
 

Arrest Date: 
 

 

Arresting Agency: 
 

 

Charges: 
 
 

 

Court Appearance: 
 

 

Conviction Disposition: 
 

 

Sentencing and 
Probation: 
 

 

 
 
Arrest Date: 
 

 

Arresting Agency: 
 

 

Charges: 
 
 

 

Court Appearance: 
 

 

Conviction Disposition: 
 

 

Sentencing and 
Probation: 
 

 

 
 
Arrest Date: 
 

 

Arresting Agency: 
 

 

Charges: 
 
 

 

Court Appearance: 
 

 

Conviction Disposition: 
 

 

Sentencing and 
Probation: 
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FBI Privacy Act Statement 
Authority:  
 
The FBI’s acquisition, preservation, and exchange of fingerprints and associated information is generally 
authorized under 28 U.S.C. 534. Depending on the nature of your application, supplemental authorities 
include Federal statutes, State statutes pursuant to Pub. L. 92-544, Presidential Executive Orders, and 
federal. Providing your fingerprints and associated information is voluntary; however, failure to do so may 
affect completion or approval of your application. 
 
Social Security Account Number (SSAN): 
 
Your SSAN is needed to keep records accurate because other people may have the same name and 
birth date. Pursuant to the Federal Privacy Act of 1974 (5 USC 552a), the requesting agency is 
responsible for informing you whether disclosure is mandatory or voluntary, by what statutory or other 
authority your SSAN is solicited, and what uses will be made of it. Executive Order 9397 also asks 
Federal agencies to use this number to help identify individuals in agency records. 
 
Principal Purpose:  
 
Certain determinations, such as employment, licensing, and security clearances, may be predicated on 
fingerprint-based background checks. Your fingerprints and associated information/biometrics may be 
provided to the employing, investigating, or otherwise responsible agency, and/or the FBI for the purpose 
of comparing your fingerprints to other fingerprints in the FBI’s Next Generation Identification (NGI) 
system or its successor systems (including civil, criminal, and latent fingerprint repositories) or other 
available records of the employing, investigating, or otherwise responsible agency. The FBI may retain 
your fingerprints and associated information/biometrics in NGI after the completion of this application 
and, while retained, your fingerprints may continue to be compared against other fingerprints submitted 
to or retained by NGI. 
 
Routine Uses:  
 
During the processing of this application and for as long thereafter as your fingerprints and associated 
information/biometrics are retained in NGI, your information may be disclosed pursuant to your consent, 
and may be disclosed without your consent as permitted by the Privacy Act of 1974 and all applicable 
Routine Uses as may be published at any time in the Federal Register, including the Routine Uses for 
the NGI system and the FBI’s Blanket Routine Uses. Routine uses include, but are not limited to, 
disclosures to: employing, governmental or authorized non-governmental agencies responsible for 
employment, contracting licensing, security clearances, and other suitability determinations; local, state, 
tribal, or federal law enforcement agencies; criminal justice agencies; and agencies responsible for 
national security or public safety. 
 
Additional Information:  
 
The requesting agency and/or the agency conducting the application-investigation will provide you 
additional information pertinent to the specific circumstances of this application, which may include 
identification of other authorities, purposes, uses, and consequences of not providing requested 
information. In addition, any such agency in the Federal Executive Branch has also published notice in 
the Federal Register describing any system(s) of records in which that agency may also maintain your 
records, including the authorities, purposes, and routine uses for the system(s). 
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Challenge Procedures 
 
InTech Collegiate Academy: 
 
Please meet with the school Principal to discuss any arrest/disposition data that you will be challenging with either the State of 
Utah of the FBI. 
 
State of Utah: 
 
The Utah Bureau of Criminal Identification is responsible for all arrest and conviction data for the State of Utah. BCI does not 
have the authority to modify any records from other state or federal databases. In the event that there is incorrect or missing 
Utah Criminal Data, please be prepared to provide certified copies from any arresting agency or court of appearance.  
 
To challenge State of Utah criminal arrests and disposition data please complete the required application and submit to the Utah 
Bureau of Criminal Identification. Instructions and applications are located at the following web address: 
 

https://bci.utah.gov/wp-content/uploads/sites/15/2017/08/ROA-8-24-2017.pdf 
 
Federal Bureau of Investigation (FBI): 
 

https://www.fbi.gov/services/cjis/identity-history-summary-checks 
 
Challenge of an Identity History Summary  
 
The FBI is responsible for the storage of fingerprints and related Identity History Summary information for the nation and does 
not have the authority to modify any Identity History Summary information unless specifically notified to do so by the agency that 
owns the information. If you believe your Identity History Summary contains inaccurate or incomplete information, you have two 
options for requesting a change or correction: 
 

Option 1: Contact the agency or agencies that submitted the information to the FBI. 
 
Missing or Incorrect State (Non-Federal) Information 
 
Most states require that changes to Identity History Summary information be processed through their respective state 
centralized agency (State Identification Bureau) before any changes can be made to your information. You may contact the 
respective State Identification Bureau for assistance, and, if applicable, request that they provide the FBI with updates to your 
Identity History Summary. Contact information for each state is provided on the State Identification Bureau listing. 
 
Several states maintain their own record system. Record updates are made at the state level only, so the FBI cannot change its 
records. Instead, the FBI accesses the state’s system for authorized purposes to review the record. Contact information for 
states maintaining records at the state level is provided on the State-Maintained Records listing. 
 
Missing or Incorrect Federal Information 
 
For federal Identity History Summary updates, the FBI must receive a request directly from the original arresting agency, from a 
court with control over the arrest data, or from another agency with control over the arrest data. 
 

Option 2: Send a written challenge request to the FBI. 
 
Your written request should clearly identify the information that you feel is inaccurate or incomplete and should include copies of 
any available proof or supporting documentation to support your claim. For example, if your disposition information is incorrect 
or missing, you may submit documentation obtained from the court having control over the arrest or the office prosecuting the 
offense. The FBI will contact appropriate agencies in an attempt to verify or correct challenged entries for you. Upon receipt of 
an official communication from the agency with control over the data, the FBI will make appropriate changes and notify you of 
the outcome. 
 
You may submit an Identity History Summary challenge to the FBI by writing to the following address: 
 

FBI CJIS Division 
Attention: Criminal History Analysis Team 1 
1000 Custer Hollow Road 
Clarksburg, WV 26306 

 
 
 

https://bci.utah.gov/wp-content/uploads/sites/15/2017/08/ROA-8-24-2017.pdf
https://www.fbi.gov/services/cjis/identity-history-summary-checks


Utah Risk Management Defensive Driver Training Instructions 
 

Step 1:  Go to https://risk.utah.gov/risk-training/ 

Step 2:  Select “Enter the Portal” on “Public and Higher Ed” 

 

Step 3:  Select “Sign Up” for an account.     

(If you already have an account, go to step #5.)  
  

 

 

 

 

 

 

Step 4:  Set up account:  

- Enter name and email 
- Create password (8 characters, must include 

symbol, number, capital, lowercase) 
- Select time zone (Mountain Time) 
- Enter Security Keyword (“intech”) 
- Click “Sign Up” 

 

 

 

https://risk.utah.gov/risk-training/


Step 5:  Sign in 

- Return to original URL, if necessary 
- Enter login credentials 
- Click “Sign In” 

 

Step 6:  Launch Training 

- Search for “Defensive Driving Training Course” from “Browse”, if necessary. 
- Select “Launch” from “Defensive Driver Training Course”  

 

Step 7:  Complete the Training 

- Approximately 30 min of interactive instruction 
- 25 question quiz 

 

Step 8:  Send Certificate 

- Once completed, a certificate should be emailed to you within a few minutes 
- Forward the certificate email to the school principal 



Bullying Policy 
 
A. Legal Authority/Requirement 

• R277-613  Bullying, cyber-bullying, hazing  
• R277-609  Standards for Charter School Discipline Plans 
• UCA 53G-9-6  Bullying and Hazing 
• UCA 53B-17-12 School Safety and Crisis Line 

 
B. Purpose  

 
1. InTech Collegiate Academy endeavors to maintain safe and supportive learning and 

working environments where all students and employees can be successful. Federal and 
Utah State statutes and regulations mandate and provide authority to local education 
agencies, including InTech, to prohibit unlawful discrimination, harassment, and 
retaliation on the basis of race, color, sex, pregnancy, religion, national origin, age, 
marital status, disability, sexual orientation, or gender identity. This policy defines 
prohibited conduct under state and federal laws and regulations and provides 
administrative procedures for correcting and remedying violations.  
 

2. Abusive conduct, bullying, cyber-bullying, and/or hazing of students and employees are 
against federal, state and/or local policy, and are not tolerated by InTech Collegiate 
Academy. InTech Collegiate Academy is committed to providing all students, 
employees, and guests with a safe and civil school environment in which all members of 
the school community are treated with dignity and respect.  

 
3. To that end, InTech Collegiate Academy has in place policies, procedures, and practices 

that are designed to reduce and eliminate abusive conduct, bullying, cyber-bullying, and 
hazing—including but not limited to civil rights violations—as well as processes and 
procedures to deal with such incidents. Abusive conduct, bullying, cyber-bullying, 
harassment, and hazing of students and/or employees by students, parents, and/or 
employees will not be tolerated by InTech Collegiate Academy.  

 
4. School officials have the authority to discipline students for off-campus speech that 

causes or threatens a substantial disruption on campus, including school activities, 
violent altercations, or a significant interference with a student’s educational 
performance and involvement in school activities. 
 

5. If after an investigation, a student is found to be in violation of this policy, the student 
shall be disciplined by appropriate measures up to, and including, suspension and 
expulsion, pursuant to Utah Code Ann. 53A-11-904 and or in accordance with the U.S. 
Department of Education Office for Civil Rights. If after an investigation, a school 
employee is found to be in violation of this policy, the employee shall be disciplined by 
appropriate measures up to, and including, termination. If after an investigation, a parent 
is found to be in violation of this policy, the parent may be restricted in the time, place, or 
manner of contact/communication with school employees. 

  



C. Definitions 
 

1. “Abusive Conduct” means verbal, nonverbal, or physical conduct of a parent or student 
directed toward a school employee that, based on its severity, nature, and frequency of 
occurrence, a reasonable person would determine is intended to cause intimidation, 
humiliation, or unwarranted distress. 
 
a. A single act does not constitute abusive conduct. 

 
2. "Bullying" means a school employee or student intentionally committing a written, verbal, 

or physical act against a school employee or student that a reasonable person under the 
circumstances should know or reasonably foresee will have the effect of: 
 
a. causing physical or emotional harm to an employee or student 

 
b. causing damage to the an employee’s or student’s property 

 
c. placing the school employee or student in reasonable fear of: 

i. harm to the employee’s or student’s physical or emotional well-being, or 
ii. damage to the employee’s or student’s property 

 
d. creating a hostile, threatening, humiliating, or abusive educational environment due 

to: 
i. the pervasiveness, persistence, or severity of the actions, or 
ii. a power differential between the bully and the target, or 

 
e. substantially interfering with a student having a safe school environment that is 

necessary to facilitate educational performance, opportunities, or benefits. 
 
The conduct described above constitutes bullying, regardless of whether the person 
against whom the conduct is committed directed, consented to, or acquiesced in, the 
conduct. 

 
3. “Civil Rights Violations” means  

 
a. bullying, cyber-bullying, or hazing that is targeted at a federally protected class  

 
 

4. "Cyber-bullying"  means using the Internet, a cell phone, or another device to 
  
a. send or post text, video, or an image with the intent or knowledge, or with reckless 

disregard, that the text, video, or image will hurt, embarrass, or threaten an 
individual,  

 
b. regardless of whether the individual directed, consented to, or acquiesced in the 

conduct, or voluntarily accessed the electronic communication. 
 
 

5. “Federally protected class” means any group protected from discrimination under federal 
law  
 



a. Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of race, 
color, or national origin.  

 
b. Title IX of the Education Amendments of 1972 prohibits discrimination on the basis 

of sex.  
 

c. Section 504 of the Rehabilitation Act of 1973 and Title II of the Americans with 
Disabilities Act of 1990 prohibits discrimination on the basis of disability.  

 
d. Other areas included under these acts include religion, gender, and sexual 

orientation.  
 

 
6. "Hazing" means a school employee or student intentionally, knowingly, or recklessly 

committing an act or causing another individual to commit an act toward a school 
employee or student that: 
 
a. endangers the mental or physical health or safety of a school employee or student; 

 
i. involves any brutality of a physical nature, including whipping, beating, 

branding, calisthenics, busing, electric shocking, placing of a harmful 
substance on the body, or exposure to the elements; 

ii. involves consumption of any food, alcoholic product , drug, or other 
substance; 

iii. involves forced or coerced actions or activities of a sexual nature or with 
sexual connotations; 

iv. involves other physical activity that endangers the mental or physical health 
and safety of a school employee or student; or 

v. involves any activity that would subject an employee or student to extreme 
mental stress, such as sleep deprivation, extended isolation from social 
contact, or conduct that subjects a school employee or student to extreme 
embarrassment, shame, or humiliation; and 

 
b. is committed for the purpose of initiation into,  admission into, affiliation with, holding 

office in, or as a condition for membership in a school or school sponsored team, 
organization, program, club or event; or 

 
c. is directed toward an employee or student whom the individual who commits the act 

knows, at the time the act is committed, is a member of, or candidate for 
membership in, a school or school sponsored team, organization, program, club, or 
event in which the individual who commits the act also participates. 

 
 
d. The conduct described above constitutes hazing, regardless of whether the 

employee or student against whom the conduct is committed directed, consented 
to, or acquiesced in, the conduct. 

 
7. "Retaliate" means an act or communication intended: 

 
a. as retribution against a person for reporting abusive conduct, bullying, cyber-

bullying, or hazing; or  



 
b. to improperly influence the investigation of, or the response to, a report of abusive 

conduct, bullying, cyber-bullying, or hazing. 
 

8. "School Board" means the InTech Collegiate Academy Governing Board. 
 

9. "School Employee" means all employees or authorized volunteers, employed/authorized 
directly or indirectly, by the school or governing board. 
 

 
D. Publication and Annual Acknowledgement of Receipt 
 

1. A copy of this policy shall be included in student handbooks and be available on the 
InTech Collegiate Academy website. 
 

2. Each employee, student, and parent shall annual sign a statement indicating that the 
individual has received this policy. 

 
 
E. Prohibitions 
 

1. No school employee or student may engage in bullying a school employee or student: 
 
a. on school property, 

 
 
b. at a related or sponsored event, 

 
 
c. on a school bus, 

 
d. at a school bus stop, or 

 
e. while the school employee or student is traveling to or from a location or event 

described above. 
 

2. No school employee or student may engage in hazing or cyber-bullying a school 
employee or student at any time or in any location. 

 
3.  No student or parent may engage in abusive conduct of a school employee. 

 
4. No school employee, parent, or student may engage in retaliation against: 

 
a.  a school employee; 
 
b.  a student; or 
 
c.  an investigator for, or witness of, an alleged incident of abusive conduct, bullying, 

cyber-bullying, hazing, or retaliation. 
 
 



5. No school employee or student may make a false allegation of abusive conduct, 
bullying, cyber-bullying, hazing, or retaliation against a school employee, parent, or 
student. 
 
a. False reports shall be treated as a form or bullying/retaliation. 

 
6. Any bullying, cyber-bullying, or hazing that is found to be targeted at a federally 

protected class is further prohibited under federal anti-discrimination laws and is subject 
to compliance regulations from the Office for Civil Rights. 

 
 
F.  Actions Required if Prohibited Acts are Reported 
 

1. Each reported complaint shall include:  
 
a. name of complaining party;  
 
b. name of offender (if known);  
 
c. date and location of incident(s);  
 
d. a statement describing the incident(s), including names of witnesses (if known). 

 
2. Each reported violation of the prohibitions noted previously shall be promptly 

investigated by a school administrator or an individual designated by a school 
administrator. Formal disciplinary action is prohibited based solely on an anonymous 
report of abusive conduct, bullying, cyber-bullying, hazing, or retaliation. 

 
3. Verified violations of the prohibitions noted previously shall result in consequences of 

penalties.  
 

a. Consequences or penalties may include but are not limited to: 
 

i. student suspension or removal from a school-sponsored team or activity 
including school sponsored transportation; 

 
ii. student expulsion (subject to the approval of the governing board); 

 
iii. employee suspension or termination for cause of lesser disciplinary action; 

 
iv. employee reassignment;  

 
v. restriction of a parent’s unsupervised access to employees, 

 
vi. restriction in the time, place, or manner of parent’s communications with 

employees, up to and including being trespassed or 
 

vii. other action against a student, parent, or employee as appropriate. 
 



b. Both InTech and a victim of abusive conduct, bullying, cyber-bullying, hazing, and 
retaliation may also seek additional legal redress under any other provision of civil 
or criminal law. 

 
4. Compliance with the Office for Civil Rights when Civil Rights Violations are Reported:  

 
a. Once InTech Collegiate Academy knows or reasonably should know of possible 

student-on-student bullying, cyber-bullying, or hazing, the school must take 
immediate an appropriate action to investigate or otherwise determine what 
occurred.  

 
b. If it is determined that the bullying, cyber-bulling, or hazing did occur as a result of 

the student-victim’s membership in a protected class, InTech Collegiate Academy 
shall take prompt and effective steps reasonably calculated to:  
 

i.   end the bullying, cyber-bullying, or hazing  
ii.  eliminate any hostile environment, and  
iii. prevent its recurrence.  

 
c. These duties are InTech Collegiate Academy’s responsibilities even if the 

misconduct also is covered by a separate policy and regardless of whether the 
student makes a complaint, asks the school to take action, or identifies the bullying, 
cyberbullying, or hazing as a form of discrimination. 
 

 
5. Actions must also include, as appropriate: 

 
a. procedures for protecting the victim and other involved individuals from being 

subjected to: 
 
i. further abusive conduct, bullying, cyber-bullying, or hazing, and 
ii. retaliation for reporting the abusive conduct, bullying, cyber-bullying, or hazing. 

 
iii. prompt reporting to law enforcement of all acts of abusive conduct, bullying, 

cyber-bullying, hazing, or retaliation that constitute suspected criminal activity. 
 

iv. prompt reporting to the Office of Civil Rights (OCR) of all acts of bullying, cyber-
bullying, hazing, retaliation that may be violation of student(s)' civil rights. 

 
v. procedures for a fair and timely opportunity for the accused to explain the 

accusations and defend his/her actions prior to student or employee discipline or 
parent restriction. 

 
vi. procedures for providing due process rights under Sections 53A-11-903 and local 

policies prior to long term (more than 10 days) student discipline or employee 
discipline. 

  



G.  Investigations 
 

1. InTech Collegiate Academy will promptly and reasonably investigate allegations of 
abusive conduct, bullying, cyberbullying, and/or hazing. 

 
2. The principal and guidance counselor(s) shall be responsible for taking, investigating, 

and responding to reports of abusive conduct, bullying, cyber-bullying, hazing, or 
retaliation.  Taking a report of abusive conduct and following this policy as well as the 
stakeholder concerns policy constitutes the employee grievance procedure under related 
law. 
 

3. It is InTech Collegiate Academy’s policy, in compliance with state and federal law, that 
students and employees have a limited expectation of privacy on the school’s Internet 
system, and routine monitoring or maintenance may lead to discovery that a user has 
violated InTech policy or law. Also, individual targeted searches will be conducted if 
there is reasonable suspicion that a user has violated policy or law. Personal electronic 
devices of any student suspected of violation of the above policy will be confiscated for 
investigation and may be turned over to law enforcement.  

 
 

H. Anonymous Safety and Crisis Line (801-587-3000) 
 

1. The School Safety and Crisis Line at the University Neuropsychiatric Institute (UNI) is 
available 24 hours a day, seven days a week for an individual to: 

 
a. Anonymously report: 

 
i. Unsafe, violent, or criminal activities, or the threat of such activities at or near a 

public school; 
ii. Incidents of bullying, cyber-bullying, or hazing; and  
iii. Incidents of physical or sexual abuse committed by a school employee or school 

volunteer. 
b. Seek crisis intervention, including suicide prevention, to individuals experiencing 

emotional distress or psychiatric crisis. 
 

2. InTech shall inform students, parents, and school personnel of the School Safety and 
Crisis Line for anonymous reporting. 

 
3. InTech shall follow this policy and the Stakeholder Concerns/Complaint policy when it 

receives an anonymous report from the School Safety and Crisis Line. 
 

 
I. Training 

 
1. The training of school employees shall include training regarding abusive conduct, 

bullying, cyberbullying, hazing, and retaliation. 
 

2. The training will include information on civil rights violations and compliance when civil 
rights violations are reported. 

 



3. To the extent possible, programs or initiatives, designed to provide training and 
education regarding the prevention of abusive conduct, bullying, cyber-bullying, hazing, 
and retaliation should be implemented, including awareness and intervention skills such 
as social skills training. 

 
4. In addition to training for all students and school employees, volunteer coaches involved 

in any extra-curricular activity shall: 
a.  participate in bullying and hazing prevention training prior to participation;  
b.  repeat bullying and hazing prevention training at least every three years;  
c.  be informed annually of the prohibited activities list provided previously in this Policy 
and the potential consequences for violation of this Policy 
d. act consistently with the professional standards of R277-515 in all responsibilities and 
activities of their assignments. 
 

5. Parents, students and faculty shall be informed about the availability and purpose of the 
School Safety and Crisis Line. 
 

6. InTech shall annually require a signed statement confirming receipt of this bullying policy 
 

a. Signatures are required from 
i. Each school employee (including club advisors) 
ii. Each student 
iii. A parent/guardian of each student 

b. Digital signatures may be collected via the Student Information System 
 
 

J.  Additional Notes  
 

1.  53A-11a-301 requires that this policy be developed with input from (1) students, (2) 
parents, (3) teachers, (4) school administrators, (5) school staff, or (6) law enforcement 
agencies.  

 
2. All information received in a complaint, names of complainants shall be treated with the 

utmost confidence to the extent possible. Administrators shall notify complainant before 
revealing his name. 

 
3. InTech shall periodically collect an assessment from students of the prevalence of 

bullying, cyber-bullying, and hazing. 
 
a. Specifically seeking information where students are unsafe and additional adult 

supervision may be required. 
 

4. Notification to parents shall be made related to bullying in accordance with the Incidents 
Notification Policy 

 
 
 



Name    1. Receipts (or other documentation) must be attached (to back of form).

Street    2. Documented mileage is reimbursed at $0.50 per mile
City, State, ZIP    3. Only pre-approved (or ratified) expenses are eligible for reimbursement.

   4.  Avoid paying sales tax.  InTech's tax exemption number is:   N30306
   5.  Avoid combining personal and Intech purchases on the same transaction.

Expenditure Purpose    6.  Reimbursements are made "Net 30" days from the form submission.
(Class, activity, club, etc.)    7. Please list separate receipts on separate lines below.

Account (Funct/Obj) Memo Class (Prog)
For Office Use Only Subtotal Sales Tax Total  (Qty/Description of Item(s) Purchased) For Office Use Only

Signature of Claimant Date Signature of Executive Director Date

Amount

InTech Reimbursement Claim Form

Grand Total Due Claimant:

I certify that the claim for reimbursement above is correct; that purchases were 
made on behalf of InTech; and that no part thereof has been previously presented, 
allowed or paid.

I certify that the claim for reimbursement above has been approved and hereby 
authorize payment.



First Name Middle Name Date of Birth

Section Below to be completed by InTech Collegiate Academy

Authorizer Name

Instructions to applicant:

1) Obtain an authorizing signature from the InTech administrative office 3) Go to the USU police station for your appointment
2) Make an appointment for LiveScan fingerprinting a. Approximately 1250 N 800 E (behind the greenhouses)

a. Go to www.dps.usu.edu b. Bring this form, photo ID, and a fee for the scan ($25)
b. Click the link for  "Fingerprinting Services" 4) Submit a reimbursement for the scan fee
c.  Schedule a time a. Attach your receipt

Authorization for LiveScan Fingerprint Background Check
InTech Collegiate Academy

Authorized Signature

Billable to Agency (InTech)

Authorized by Utah Statute: UCA 53G-11-402

Applicant Information

Last Name

Date of Authorization
Background Check Type and  Agency Code

WIN/FBI B2043
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