
Industrial Accidents & Workers Compensation Policy 

 
A. Legal Authority/Requirement 
 

 UCA 34A-2    Workers Compensation Act 
 

B. Philosophy/Purpose 
 

1. The ICHS Governing Board has a responsibility to provide workers’ compensation 
benefits for its employees and volunteers pursuant to state law and administrative rules of 
the Division of Industrial Accidents within the Labor Commission. Provision of workers’ 
compensation benefits will be made for all persons entitled to such benefits under the 
law. 

 
C. Workers Compensation Coverage Provisions 

 
1. Workers compensation insurance covers medical expenses and reimburses employees 

for wages lost due to a work-related accident. 
 

2. Disabled employee may also use previously accumulated sick pay in an amount which 
when aggregated with workman’s compensation benefits does not exceed the regular 
rate of pay received prior to the disability. 
 

D. Reporting Injuries 
 

1. Employees/volunteers shall immediately report a job-related injury, illness or accident 
(including vehicular accidents), regardless of severity, to the Executive Director. 

 
2. The Executive Director (or designee) shall complete the Employer’s First Report of Injury 

form and promptly forward copies to the administrators of the industrial insurance plan, 
employee, and Business Manager. 
 

3. Employees shall cooperate with school and workers compensation plan officials to 
complete necessary reports. 

 
E. Authorized Treatment Providers 

 
1. In the event of a life or limb-threatening emergency, injured employees/volunteers should 

seek care from the nearest hospital or emergency facility. 
  

2. In the event of non-emergency medical treatment, ICHS or the workers compensation 
plan administrator may designate preferred treatment providers. 
 

3. If an employee/volunteers seeks treatment from any other medical provider he/she may 
be responsible to pay charges in excess of preferred provider allowances. 
 

F. Returning to Work 
 

1. An employee returning to work after a period of total or partial disability shall present to 
the Executive Director a physician’s certificate stipulating that the employee is capable of 
returning to duty and performing the work assigned. 



 
2. An employee off work due to an industrial accident for longer than 30 days (beyond 

accrued sick leave), may be replaced. When able to return to work, the employee may be 
rehired if the employee is the best qualified candidate for the job opening.  
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27. Industrial Accidents  
 
An employee who is disabled by an injury or disease compensable under Chapters I or II of Title 
35 of the Utah Code Annotated, referring to workman’s compensation and occupational 
diseases, should be allowed a reasonable medical leave without pay. In addition, the disabled 
employee may use previously accumulated sick pay in an amount which when aggregated with 
workman’s compensation benefits does not exceed the regular rate of pay received prior to the 
disability.  
 
Reporting Injuries  
 
All on-the-job employee injuries shall be immediately reported to the principal. The principal 
shall complete the Employer’s First Report of Injure form and promptly forward copies to the 
administrators of the industrial insurance plan, the Industrial Commission, the employee, and 
the payroll employee.  
 
Administrators of the industrial insurance plan shall forward the Worker’s First Report of Injury 
report form to the injured employee. The employee shall complete the report and return it to the 
administrators of the plan.  
 
Compensation  
 
An employee who cannot work because of injuries suffered in an accident covered by 
workman’s compensation will draw on accumulated paid sick leave in an amount, which when 
aggregated with workman’s compensation benefits, does not exceed the regular rate of pay 
prior to the injury.  
The first three days absence will be charged against the injured employee’s accumulated sick 
leave. Thereafter, one-third day of accumulated sick leave will be charged for each day’s 
absence and two-thirds day charged to industrial.  
 
If an injured employee is disabled for 15 calendar days or more, the industrial insurance will pay 
the employee two-thirds of a day’s pay for each day off retroactive to the first day’s absence.  
If an employee has no sick leave available, no sick leave compensation will be provided.  
An employee who is off work due to physical assault on the job and not covered under 
workman’s compensation shall have no loss of sick leave for the first three day’s absence.  
 
Returning to Work  
 
An employee returning to work after a period of total or partial disability shall present to the 
principal/bookkeeper a physician’s certificate stipulating that the employee is capable of 
returning to duty and performing the work assigned.  
 
An employee off work due to an industrial accident for longer than 30 days, may be replaced by 
the Board. When able to return to work, the employee may be rehired if the employee is the 
best qualified candidate for the job opening.  
 
Passed February 7, 2008  

 
 
 
 



26. Drug-Free Workplace  
 
InTech is committed to an alcohol and drug-free workplace. Alcoholism and drug dependence are 
recognized as treatable illnesses from which recovery is possible. Drugs and narcotics under this policy 
include controlled substances that are illegal under federal, state, and local laws.  
 
Purposes  
 

The Board recognizes that the use, possession, distribution, or illegal sale of alcohol, narcotics, or 
other dangerous drugs and drug paraphernalia constitutes a hazard to employees and students and 
is illegal according to Federal and State laws. The Board encourages the development and 
implementation of educational programs that will have a positive effect upon employee values, 
provide information on the effects of all harmful substances and drugs, and aid in the prevention, 
misuse, and abuse of those substances. The Board supports and encourages programs that 
coordinate school and employee cooperation in attempting to prevent substance misuse and abuse 
programs, and encourages employees, who become involved with drug or alcohol abuse to seek 
school, public, or outside professional help.  

 
Administration  
 
The Board delegates to the Principal the responsibility for providing education prevention programs with 
adequate employee notification, procedures for employee discipline, and support for employees in all 
efforts of substance abuse prevention.  
 
 
Prohibited Conduct  
 
Employee use, possession, distribution, illegal sale, or being under the influence of alcohol, narcotics, or 
other illicit drugs and drug paraphernalia, otter than that prescribed by a licensed physician for a current 
personal medical treatment is prohibited in the school facilities, on school grounds, at school-sanctioned 
activates, or when employees are using vehicles for school purposes.  
 
Disciplinary Action  
 
The regulations that shall guide the enforcement of this policy shall be in keeping with applicable laws 
and shall be observed by all employees. Disciplinary action, independent of court action, may be taken in 
cases involving prohibited conduct. Disciplinary action may include immediate suspension and possible 
termination for violation of this policy. Any and all discipline, termination, or treatment referral proceedings 
initiated by the school will be in accordance with the school grievance procedures.  
 
An alcohol or drug problem is defined as an employee’s unlawful manufacturing, distribution, dispensing, 
possession, or use of alcohol or drugs that interferes with any part of the employee’s employment 
responsibilities. The following policy applies:  
 
On-the-Job Abuse: The use of alcohol or illegal use, sale, manufacturing, distribution, or possession of 
drugs, or intoxicants, as defined herein, while on the job or on school property is cause for termination of 
employment. Any illegal substance found in the possession of employees will be turned over to the 
appropriate law enforcement agency and may result in criminal prosecution.  
 
Off-the-Job Abuse: Employees who are convicted for off-the-job drug related activity will be considered to 
be in violation of this policy. Administrative action, to be taken within 30 days, will determine the impact of 
the violation upon the school’s educational purpose and reputation and the appropriate disciplinary action 
required.  
 
 
 



Grievance Procedure  
 
An employee who has been subject to disciplinary action taken under this policy may initiate grievance 
procedures as provided in the employee policies and procedures of the school.  
Assistance  
 
The school desires to provide assistance for any employee who acknowledges alcohol or drug 
dependency.  
 
Counseling: Assistance to employees as it relates to alcohol or drug abuse will be given by providing 
information, counseling, and referral for appropriate treatment at the employee’s expense or through 
group health benefits that may apply.  
 
Sick Leave: Sick leave benefits may be used for alcoholism or drug abuse treatment to the same extent 
and in the same manner as for any other illness.  
 
Referral: Employees who acknowledge a dependency problem with alcohol or drugs should voluntarily 
seek information, counseling, and appropriate referral direction on a confidential basis. An employee’s job 
security or employment shall not be jeopardized in any way by a voluntary request for information, 
counseling, or referral assistance.  
 
Compliance  
 
All employees shall abide by the terms of this policy as a condition of employment and shall notify the 
principal within five days of any arrest or conviction for possession, sale, use, or distribution of illegal 
drugs or other controlled substances. Failure to abide by and conform to this policy could result in 
disciplinary sanctions as provided herein.  
 
Tobacco  
 
No area on school grounds is provided for smoking or for using tobacco products. The Board’s desire to 
abide by the law and to be free of tobacco use by all employees. The use is prohibited in any school 
building, on any property owned or operated by the school, at any school sponsored activity, or in any 
vehicle dispatched by the school to transport students. These prohibitions apply whether or not the 
actions occur during regular school hours.  
 
Passed February 7, 2008  

 


